
Red Oak Community School District 
604 S Broadway 

Red Oak, Iowa 51566 
712.623.6600 

www.redoakschooldistrict.com 
 

Special Board of Directors Meeting 
 

Meeting Location: Red Oak Jr./Sr. Virtual Learning Center OR  
VIA Internet and phone -visit website for information 

Go To Meeting Link: https://meet.goto.com/814369741 
  

Wednesday, January 29, 2025 – 5:30 pm  
 

  
 

 Public Hearing on the Conveyance of Bancroft and Webster Properties at Approximately 
5:35 p.m. 

 
 

–  Agenda –  
 

1.0 Call to Order – Board of Directors President Bret Blackman  
2.0 Roll Call – Board of Directors Secretary Heidi Harris  
3.0 Approval of the Agenda – President Bret Blackman  
4.0 Communications  

4.1 Public Comment 
The board invites members of the public to offer comments about items of interest or 
concern relating to the district. Public comments are limited to two (2) minutes. The 
Board will not respond to comments at this time, but may consider public input when 
the topic is raised on an agenda. Due to open meeting laws the Board cannot discuss 
items not already on the agenda. 

4.2 Good News from Red Oak Schools   
4.3 Visitors and Presentations 

4.3.1 Public Hearing– Representatives from Acorn Development will present their 
proposals to purchase the Bancroft and Webster properties; the Board will 
receive and consider objections and petitions regarding the proposal to purchase 
the Bancroft and Webster properties 

4.3.2 Daric O’Neal of Alley Poyner Macchietto Architecture (APMA) and a 
Representative from Boyd Jones will present preliminary schematic designs and 
budget estimates for proposed Inman Elementary additions and renovations. 

5.0 Consent Agenda  
5.1 Review and Approval of Minutes from January 8, 2025 Board Meeting  
5.2 Review and Approval of Monthly Business Reports 
5.3 Personnel Considerations 



5.3.1 Hiring of Keely Boltinghouse as Paraprofessional at Inman Elementary 
5.3.2 Hiring of Abigail Ellswoth as Sr High School Girls Track Coach 
5.3.3 Resignation of Abigail Ellsworth as Sr High School Assistant Girls Track 

Coach 
5.3.4 Hiring of Vivian Ogden as Sr High School Girls Track Assistant Coach 
5.3.5 Resignation of Michele Smith as Inman Elementary and Preschool Special 

Education Teacher effective at the end of the 2024-2025 school year 
5.3.6 Resignation of Melanie Rohrig as Sr High School Small Group Speech Coach 

effective immediately 
5.3.7 Resignation of Melanie Rohrig as Sr High School Large Group Speech 

Assistant Coach effective immediately  
5.3.8 Hiring of Laura Horn as Sr High School Small Group Speech Coach effective 

immediately 
5.3.9 Resignation of Laura Horn as Sr High School Small Group Speech Assistant 

effective immediately 
5.3.10 Hiring of Josie Wiser as Sr High School Small Group Speech Assistant 

effective immediately 
5.4 Approval of School Budget Review Committee (SBRC) Request for Supplemental 

Modified Amount 
5.4.1 Approval of At Risk/Dropout Prevention Modified Supplemental Amount of 

$240,317.00 
6.0 General Business for the Board of Directors  

6.1 Old Business 
6.1.1 Discussion/Approval of Third Reading of Board Policy 214.2 

6.2 New Business 
6.2.1 Discussion/Approval of First Reading of Board Policy 506.5 and 

Accompanying Regulation 506.5R1 (i.e., Designating Personal Finance as High 
School Elective Rather Than a Graduation Requirement, Adjusting the Number 
of Required Electives Accordingly, and Eliminating Pre-Algebra) 

6.2.2 Discussion/Approval Authorizing the Transfer of Unexpended and Unobligated 
Media Book Club ($57.30) Balance to the General Athletics Activity Fund Per 
the Recommendation of our Independent Auditor 

6.2.3 Discussion/Approval of Authorizing the Transfer of Unexpended and 
Unobligated K-3 Activity Fund (507.25) Balance to the General Athletics 
Activity Fund Per the Recommendation of our Independent Auditor 

6.2.4 Discussion/Approval of Authorizing Board Secretary to Use Board President’s 
Facsimile Signature (i.e., Autopen Stamp) to Endorse Officiate Statements of 
Claims In Order to Pay Officials, Referees, Umpires, and Judges in a Timely 
Manner 

6.2.5 Discussion/Approval of E-Rate Proposal for Internet Service at Outdoor 
Learning Facility (i.e., Football/Baseball Complex) for the 2025-2026 School 
Year ($60 per month) 

6.2.6 Discussion/Approval of E-Rate Multi-Year Proposal for Managed Services 
Beginning in July 2025 ($720 per month) 



6.2.7 Discussion/Approval of Conveying Bancroft and Webster Real Properties to 
Acorn Development for $1,000 Each and Other Good and Valuable 
Consideration (Conveyance shall be by Deed without Warranty) 

6.2.8 Discussion/Approval of Issuing a Request for Proposals (RFP) to Provide 
Custodial Services 

6.2.9 Discussion/Approval of 2025-2026 Budget Guarantee Resolution 
6.2.10 Discussion of Potential FY2025 Certified Budget and Maximum Property Tax 

Rates 
 7.0 Reports                  

7.1 Board Facilities Committee Report 
7.2 Administrative Reports 

7.3 Future Conferences, Workshops, Seminars  
7.4 Other Announcements  
7.5 Board Member Requested Item(s) for Next Meeting Agenda 
 

8.0 Next Board of Directors Meeting:  Wednesday, February 19, 2025– 5:30 p.m.  
Red Oak Virtual Learning Center  
Red Oak Jr./Sr. High    

9.0 Adjournment  
  
Special Note: Following the adjournment of the regular board of directors meeting, the board 

will meet in an exempt session to discuss negotiations strategy for upcoming contract 
discussions with the Red Oak Education Association per Iowa Code section 20.17(3). 

 



Red Oak Community School District  

Meeting of the Board of Directors 

Meeting Location:  Virtual Classroom/ Phone/Internet 

Red Oak Junior Senior High School Campus  

January 8, 2025 

 

The special meeting of the Board of Directors of the Red Oak Community School District was called to order 

by President Bret Blackman at 5:30 p.m. at the Red Oak Junior Senior High School Virtual Classroom. 

Present 

Directors: Bret Blackman, Kathy Walker, Bryce Johnson, Scott Bruce  

Superintendent Ron Lorenz, Board Secretary/Business Manager, Heidi Harris 

Approval of Agenda 

Motion by Director Walker, second by Director Bruce to approve the agenda with the order of agenda items at 

the discretion of the meeting chair.  Motion carried unanimously. 

Consent Agenda 

Motion by Director Johnson, second by Director Walker to approve the consent agenda as presented including 

meeting minutes and personnel considerations.  Motion carried unanimously. 

Board Policies 210-218 

Motion by Director Bruce, second by Director Walker to approve the second reading of board policies 200 – 

218.  Motion carried unanimously. 

Closed Session 

Motion by Director Walker, second by Director Johnson to enter closed session at 5:42 p.m. per Iowa Code 

21.5(1)(i) “to evaluate the professional competency of an individual whose appointment, hiring, performance, 

or discharge is being considered when necessary to prevent needless and irreparable to injury to that 

individual’s reputation and that individual requests a closed session.” 

Exited closed session at 5:45 p.m. 

Appointing Individual to Fill Vacant Board Position 

Motion by Director Walker, second by Director Johnson to approve and appoint Pastor Ricky Rohrig to fill the 

vacant board seat for the remainder of the original term. Motion carried unanimously. 

Oath of Office 

Heidi Harris, Board Secretary, issued the Oath of Office to new Board Director Pastor Ricky Rohrig. 

Adjournment 

Motion by Director Johnson, second by Director Bruce to adjourn the regular meeting at 5:50 p.m.  Motion 

carried unanimously. 

 

Next Board of Directors Meeting   Wednesday, January 29, 2025 – 5:30 p.m. 

       Virtual Classroom/Phone/Internet 

       Red Oak Junior Senior High School Campus 

 

 

__________________________   __________________________ 

Bret Blackman, President     Heidi Harris, Board Secretary 

































 
 

 
 

 

 

January 23, 2025 

 

Red Oak Community School Board Members 

Mr. Ron Lorenz 

Red Oak Community School District  

604 South Broadway Street 

Red Oak, IA  51566 

RE: Possible Sale of Former School Sites to Acorn Development  

 

Dear School Board Members and Mr. Lorenz:  

I am very pleased to write to you regarding the Acorn Development offer to purchase the Bancroft and Webster 

School sites.  City staff has had numerous meetings with the Acorn team to discuss items such as zoning, utilities 

and incentives.  While there are still items to work on, I wanted to let you know that we believe the team’s plan is 

one that can be brought to fruition for the betterment of two sites in the heart of Red Oak.   

I also wanted to share with you that the City Council recently adopted a new Comprehensive Plan for the 

community. In this plan there were four main goals established.  After our City Strategic Planning day with elected 

officials and the management team, we have named these four goals Pillars of Progress.  Two of the Pillars are 

directly related to the redevelopment of these school properties. The first is to “Improve the visual appearance of 

Red Oak” and the third is  “Improve the housing stock”.   After reviewing the Request for Proposals the District 

issued and the Acorn preliminary plans, we encourage the Board to consider and hopefully approve the purchase 

agreement.  We appreciate all you are doing to serve our community. 

I can be reached at redoakadmin@redoakia.city or (563) 320-1206, if you have any questions.   

 

Sincerely, 

 

Lisa A. Kotter 

City Administrator 

 





































506.5 – Graduation Requirements 

 

Graduation Requirements 

 

Students must successfully complete the courses required by the board and Iowa Department of Education in order to graduate.  

 

It is the responsibility of the superintendent to ensure that students complete grades one through twelve and that high school 
students complete the required total credits prior to graduation. The following credits will be required: 

 

                                                    Tiered Graduation Pathways 

 

Courses 
Distinguished 
Diploma 

Achievement 
Diploma 

Core      
Diploma 

Requirements 

English Language Arts 8 8 8 Language Arts 9 and Language Arts 10 

Mathematics 6 6 6 
Algebra I and Geometry: Student seeking a 
“Distinguished” Diploma must also complete 
Algebra II 

Science 8 6 6 
Biology and Physical Science: Effective 2026, 
students seeking a “Distinguished” Diploma must 
also complete Chemistry or Physics 

Social Studies 6 6 6 U.S. History I & II and Government 

Physical Education* 8 8 8 
Required each semester unless exempted in 
accordance with Iowa law.* 

World Language 4 0 0 
Effective in 2026, Students seeking a “Distinguished 
Diploma” must complete Spanish I and Spanish II 

Career Technical Education/ Work-
Based Learning 

1 5 0 
 



Personal Finance 1 1 1  

Fine Arts 1 0 0  

Electives 9 10 7 8 7 8  

Total 52 47 42  

 

*Students shall be excused by the principal of the school if their parent or guardian requests in writing they be excused from the 
physical education requirement. A student who wishes to be excused from the physical education requirement must: 

1. be seeking to do so in order to enroll in academic courses not otherwise available to the student; 

2. be enrolled in a work-based learning program or other educational program authorized by the school which requires the 
student to leave the school premises for specified periods of time during the school day; or 

3. participate in a school sponsored extracurricular activity which requires at least as much physical activity per week as one-
eight unit of physical education. 

 

To be granted a waiver, parents must indicate the activities students will participate in to complete at least 120 minutes of physical 
activity each week, as required by the Healthy Kids Act. 

 

Graduation requirements for special education students will be in accordance with state-required standards and the prescribed 
course of study as described in the students’ Individualized Education Program (IEP). In order to obtain a diploma, the student must 
meet current state-required standards including; four units (years) of English, three 
units (years) of math, three units (years) of social studies, and three units (years) of science (4-3-3-3). An IEP team cannot excuse or 
waive the state’s graduation requirements. An IEP team may waive local district graduation requirements based on the student’s 
needs and abilities. An IEP team must demonstrate reasonable cause for waiving local district graduation requirements. 

 

An entitled student who is not able to meet the requirements for a regular high school diploma will be granted a certificate of 
completion if they fulfill the course requirements and expectations outlined in their IEP. 

 

All students must complete a CPR course provided by the school. 

 



Students who complete a regular session in the Legislative Page Program of the general assembly at the state capitol will be 
credited ½ credit of social studies. 

 

Prior to graduation, the district will advise students on how to successfully complete the free application for federal student aid 
(FAFSA). 

 

The Board shall have complete discretion to determine extraordinary circumstances that may permit variances from the above. 

 

The required courses of study will be reviewed by the Board as needed. 

  

Approved August 27, 2018      

Reviewed December 13, 2023  

Revised January 24, 2024 

 

 

 

 

 

 

 

 

 

 

506.5R1- Graduation Requirement Regulation 

 



GRADUATION REQUIREMENTS REGULATION 

 

 

Classification of Students  

Students in the Red Oak Community High School shall be classified at the beginning of each year as follows: 

 

• Freshman Those entering their first year of high school. 

• Sophomore  Those entering their second year of high school. 

• Junior  Those entering their third year of high school. 

• Senior  Those entering their fourth or more year(s) of high school. 

 

COURSE REQUIREMENTS 

 

The following courses are required and should be taken at the level indicated. 

  

9th 

Language Arts 9 

Biology 

US History I 

Algebra I or Pre-algebra** 

Physical Education** 

 

10th 

Language Arts 10 

Physical Science 

US History II 



Algebra I or Geometry** 

Physical Education** 

 

  

11th 

Language Arts Elective 

Earth & Space Science 

Government* 

Social Studies Elective* 

Geometry, Algebra II or Math Elective 

Physical Education** 

Personal Finance* 

 

12th 

Language Arts Elective 

Government* 

Social Studies Elective* 

Physical Education** 

Personal Finance* 

 

*Required as a junior or senior. 

 

**Students shall be excused by the principal of the school if their parent or guardian requests in writing they be excused from the 
physical education requirement. Students who wish to be excused from physical education must: 

 



1. be seeking to do so in order to enroll in academic courses not otherwise available to the student; 
2. be enrolled in a work-based learning program or other educational program authorized by the school which requires the 

student to leave the school premises for specified periods of time during the school day; or 
3. participate in a school sponsored extracurricular activity which requires at least as much physical activity per week as one-

eight unit of physical education. 

 

To be granted a waiver, parents must indicate the activities students will participate in to complete at least 120 minutes of physical 
activity each week, as required by the Healthy Kids Act. 

 

Students seeking a “distinguished diploma” must complete Algebra II, Chemistry or Physics, and two years of a world language. 

 

Making up courses that have been failed:  Whenever a student fails a required course, the course must be made up or retaken as 
soon as possible. Whenever a student fails an elective course, the particular course failed need not be made up or retaken; however, 
the student must be sure he or she will have enough credits to graduate. The best procedure to follow whenever a course is failed in 
each and every situation is for the student to visit with the counselor.  No credit is given for courses failed. 

 

Duplicating Courses:  In most cases when a course is successfully completed it may not be retaken for credit. There are exceptions 
and you should review each course description. Written permission from the principal and teacher is required to duplicate any course 
and it should be a part of the student’s 4-year plan. 

  

Approved August 27, 2018     

Reviewed February 21, 2024    

Revised February 21, 2024 

 







































 

 

 

 

 

 

 

RESOLUTION 

 

AFTER 

 

PUBLIC HEARING 

 

ON 

 

JANUARY 29, 2025 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Date: January 29, 2025 

The Board of Directors of the Red Oak Community School District (“District”) met in 

open session, in the Red Oak Jr./Sr. Virtual Learning Center located at 604 S. Broadway, Red 

Oak, IA, on the above date.  There were present President Bret Blackman, in the chair, and the 

following Board Directors: 

 

__________________________________________________ 

__________________________________________________ 

 

Absent: 

__________________________________________________ 

 

 

* * * * * * * * 

 

The President announced that this was the time and place for the public hearing and 

meeting on the matter of the proposed conveyances of an interest in two parcels of real property, 

and that notice of the proposed action had been published pursuant to the provisions of Section 

297.22(1) of the Code of Iowa. 

Inquiry was made whether any written objections had been filed by any resident or 

property owner of the District regarding the sale of such real properties by the District.  The 

Secretary stated that ___ written objections had been filed.  Oral objections to the sale of real 

property were then called for and received and ___ were made.  Whereupon, the President 

declared the time for receiving oral and written objections to be closed. 

(Attach here a summary of objections received or made, if any) 

  



Date:  January 29, 2025 

The proposed action and the extent of objections thereto were then considered. 

Director _______________ introduced the following Resolution and moved that it be 

adopted.  Director _______________ seconded the motion to adopt.  The roll was called, and the 

vote was: 

 

AYES:____________________________________________ 

__________________________________________________ 

NAYS:____________________________________________ 

__________________________________________________ 

 

Whereupon, the President declared the resolution duly adopted as follows: 

RESOLUTION FOR A CONVEYANCE OF REAL PROPERTY 

WHEREAS, pursuant to notice published as required by law, the Board of Directors of 

the Red Oak Community School District on the 29th day of January, 2025 held a hearing on the 

proposals to convey an interest in two parcels of real property and the extent of objections 

received from residents or property owners as to said proposed transactions have been fully 

considered; and, accordingly the following action is now considered to be in the best interests of 

the District and residents thereof: 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF THE 

RED OAK COMMUNITY SCHOOL DISTRICT: 

Section 1. That the real property described as 904 North Broad Street, Red Oak, IA 

herein shall be conveyed by the District to Acorn Development Two Inc. for $1,000.00 and other 

good and valuable consideration.  Conveyance by the District shall be by Deed without 

Warranty. 

Section 2. That the real property described as 209 E. Prospect Street, Red Oak, IA herein 

shall be conveyed by the District to Acorn Development for $1,000.00 and other good and 

valuable consideration.  Conveyance by the District shall be by Deed without Warranty. 

 

Section 3. The Board President and Secretary are authorized to sign all conveyance 

documents for the real property described herein. 

Section 4. The Board President, Secretary, Superintendent, and administrative officers of 

the District are authorized to take all actions necessary to complete the above-described 

transaction, including execution of ancillary documents. 



Section 5. The real properties are locally known as 904 Broad Street, Red Oak, IA, and 

209 E. Prospect Street, Red Oak, IA, and are legally described as follows: 

Block 81 of the Northeast Addition to the City of Red Oak, Iowa 

and 

All of Block One of Bishops Subdivision of the West ¾ of Outlot 6 in the 

Northeast Addition to the City of Red Oak, Iowa 

 

PASSED AND APPROVED, this 29th day of January, 2025. 

  

 

RED OAK COMMUNITY SCHOOL 

DISTRICT 

 

 

By: ______________________________ 

Bret Blackman, President 

 

 

ATTEST: 

 

 

  

Heidi Harris, Secretary 

 

 



                  
RED OAK  COMMUNITY SCHOOL 

604 S. Broadway St. 
Red Oak, Iowa  51566 

www.redoakschools.com 
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SCHEDULE OF EVENTS 
 

 
Activity          Date 
 
Release Proposal Request        February 3, 2025  
 
Pre-Bid Meeting & Campus Tour (optional)     February 17, 2025   
 
Bid Package Questions Submitted      February 24, 2025 
 
Proposals Due         March 7, 2025 
 
Interviews with Finalists (optional)       March 19-21, 2025  
 
Contract Award         April 16, 2025  
 
Service Begins         July 1, 2025 

  



 
INSTRUCTIONS TO BIDDERS 

SECTION 1 
 
 

1,1 EXAMINATION OF DOCUMENTS 
 
Red Oak Community Schools (herein “Owner”) is requesting proposals (herein “Bid”) for 
custodial services on its campus. All bidders are cautioned to examine and thoroughly read all 
specifications, proposed Bidding Documents, and other data provided, inform themselves and 
become familiar with the nature and extent of all divisions of work necessary to fully perform 
under the Bidding Documents. The bidding Documents shall consist of all documents included 
in the Bid Specifications and all documents referenced therein, by submitting a Bid, it is 
understood that a Bidder received a complete set of the Bidding Documents and is familiar with 
the foregoing. 
 
1.2 INVESTIGATION OF SITE AND EXISTING FACILITY 
 
Before submitting a Bid, each Bidder shall thoroughly examine the premises and become fully 
informed regarding conditions under which Bidder will be obliged to operate, or that in any way 
may affect the work under Bidder’s contract. Bidders who do not attend the mandatory facility 
pre-bid meeting and tour will be disqualified. Please see attached Building Tour Schedule. 
 
If there are Bid package questions, Bidder must contact: 
 
 Adam Wenberg via e-mail at wenberga@redoakschools.org 
 
Responses will be sent to all bidders. 
 
A Bidder's submission of a Bid will be representation and warrant that the Bidder has become 
fully informed and understands and accepts the existing conditions and the Bidding Documents. 
No claim for extra compensation will be allowed by reason of anything concerning that which the 
Bidder should have known prior to the bidding. 
 
1.3 AMENDMENTS 
 
Any interpretation, correction, or change to the Bid will be made by written Amendment issued 
by Owner. Interpretations, corrections, or changes made in any other manner will not be 
binding. Amendments will be forwarded to all Bidders who have returned the attached 
Acknowledgment of Receipt and attended the Mandatory Pre-Bid Meeting.  Bidder shall 
acknowledge receipt of amendment(s) to bids by signing and returning the signature page in 
Appendix B: Scope, Specifications, and Pricing Proposal. Amendment acknowledgement(s) 
must be submitted with the Bid reply. Amendment(s) shall be received before the Bid due date 
and time. 



1.4 PREPARATION COSTS 
 
Owner will not be liable for any costs associated with the preparation of the Bid for Bidders 
submission. 
 
1.5 BID SUBMITTAL 
 
All Bid proposals must be submitted in writing. No oral or telephone Bids, modifications, or 
amendments will be considered. All documents submitted with the Bid which require a signature 
must be signed by an authorized individual. Bids that are not signed will be rejected. All Bidders 
are required to submit three (3) copies of the following: 
 

● Bid Form Response 
● Response to Appendix A: Technical Requirements 
● A signed and notarized Appendix B: Pricing Proposal 
● A list of three (3) Iowa K12 references including district name, contact person, and 

phone number. 
● Copies of any required licenses and bonds. 
● A list of proposed subcontractors, if any, who shall be duly registered and licensed 

with appropriate federal, state, and local agencies, along with a description of the 
scope of work to be undertaken by such proposed Subcontractor. Owner may 
request information as it deems necessary to examine the qualifications, 
experience and financial responsibility of such proposed Subcontractor. 

● Any alterations to format made within the bidder’s proposal may be cause for 
rejection. 

 
Bids shall be sent to the office of: 
 

Adam Wenberg 
Red Oak Community Schools 
604 S Broadway St 
Red Oak, IA 51566 

 
Bid must be received by March 7, 2025, at 1:00 p.m. They will be privately opened. Bids not 
received by this date and time will be considered as a “No Bid.” 
 
It is the Bidders responsibility, by whatever method he/she chooses, to ensure that his/her Bid is 
received before the time set and at the place identified for receipt of Bids. Any Bid submitted 
shall be enclosed in an envelope clearly marked “Bid # Enclosed - Do Not Open.” 
 
Time is of the essence for these instructions. Bids received after the time and date for receipt of 
Bids will be returned unopened. 
 
1.6 BID EVALUATION 
 



The Owner will evaluate each proposal based upon the contents submitted within the Bid Form, 
Appendix A: Technical Requirements and Appendix B: Pricing Proposal according to following 
criteria: 

a) Experience/Past Performance    25 Points 
b) Cost of services       25 Points 
c) Green Initiatives       15 Points 
d) Personnel/Organization     15 Points 
e) Financial capacity      10 Points 
f) ISO Certification      10 Points 

 
Bidders may, at the sole discretion of Owner, be given the opportunity to personally present 
their total package to Owner.  
 
1.7 ERRORS & OMISSIONS – BIDDERS PROPOSAL 
 
The Owner may accept or reject any Bidder’s proposal, in part or its entirety, if such proposal 
contains errors, omissions, or other problematic information. The Owner shall decide on the 
materiality of such errors, omissions, or other problematic information. 
 
1.8 REJECTION OF BIDS 
 
The Owner reserves the right to reject any or all Bid Proposals and to waive any 
irregularities/error for a period of ninety (90) days after the Bid opening. 
 
1.9 NOTIFICATION OF NON-SELECTION 
 
Owner will notify in writing the Bidders who are not selected. 
 
1.10 AWARD OF CONTRACT 
 
The successful Bidder will be notified in writing of the decision of the Owner to award the 
Custodial Services Contract on or before April 16, 2025. If awarded the contract, Bidder hereby 
agrees to furnish all labor and materials for the total compensation of slated services not to 
exceed the cost guaranteed by this Bid. Anticipated start for this contract will be July 1, 2025. 
No contract award shall exist until executed in writing. 
 
1.11 EXECUTION OF CONTRACT 
 
The successful Bidder will be presented with the Custodial Services Contract for execution (a 
copy of the contract is attached as Appendix F). Within seven (7) calendar days after contract 
award, Bidder shall deliver to the Owner the required number of the signed contacts, insurance 
certificate(s) and other pre-job submittals identified in the contract documents. The contract will 
consist of the Owner’s Bid package, the Bidder’s response with any and all revisions, award 
letter, and executed contract between the parties. 
 
1.12 WARRANTY 



 
Bidder warrants to Owner that all goods and services will conform in all respects to the terms of 
this Bid, including any drawings, specifications, and/or defects in materials, workmanship, and 
free from such defects in design. 
 
1.13 TAXES 
 
Red Oak Community Schools is a tax exempt institution. A tax exemption form will be provided 
by the Purchasing department upon execution of contract. 
 
1.14 INSURANCE 
 

I. The successful Bidder shall provide the following minimum insurance coverage: 
 

A. Commercial General Liability 
Combined Single Limit - $1,000,000 per occurrence and $2,000,000 annual 
aggregate per location. Such insurance shall be broad form and include, but not 
be limited to, contractual liability, independent contractor’s liability products and 
completed operations liability and personal injury liability, A combination of primary 
and excess policies may be utilized. Policies shall be primary and noncontributory. 
 

B. Worker’s Compensation – Statutory Limits 
 

C.  Employer’s Liability 
 With minimum liability limits of $1,000,000 bodily injury by accident each accident, 

$1,000,000 bodily injury by disease policy limit, $1,000,000 bodily injury each 
employee. 

 
D.  Commercial Automobile Liability 

Combined Single Limit - $1,000,000 per accident. 
Such insurance shall cover injury (or death) and property damage arising out of 
the ownership, maintenance or use of any private passenger or commercial 
vehicles and of any other equipment required to be licensed for road use. 
 

E.  Property Insurance 
All-risk replacement cost property insurance to protect against loss of owned or 
rented equipment and tools brought onto and/or used on any Property by the 
Bidder. 

 
II. Policies described in Sections I-A and I-D above shall include the following as 

additional insured, including their officers, directors and employees. A GL-2010 
Endorsement shall be utilized for the policy(ies) described in Section I-A above. 
Please note that the spelling of these parties must be exactly correct or the Contract 
Duties will not be allowed to commence. 

 
1. Red Oak Community Schools 



 
III. All policies will be written by insurance companies licensed to do business in the State 

of Iowa and which have a rating by Best’s Key Rating Guide not less than – “A-/XII”. 
 

IV. Bidder shall furnish to the Owner Certificate(s) of Insurance evidencing the above 
coverage. Original Certificate(s) of Insurance must be provided before Bidder 
commences Contract Duties or Contract Duties will not be allowed to commence. 

 
V. Certificate(s) of Insurance relating to policies required under this Agreement shall 

contain the following words verbatim: 
 

“Should any of the described policies be canceled before the expiration date 
thereof, the issuing insurer must give 30 days written notice to the certificate 
holder named to the below, but failure to do so shall impose no obligation or 
liability of any kind upon the insurer, its agents or representatives.” An additional 
copy to be sent by certified mail return/receipt to: 

 
 Red Oak Community Schools 
 Attn: Adam Wenberg 
 604 S Broadway St 
 Red Oak, IA 51566 

 
  In addition, the language set forth in this Paragraph VI shall also be added to each 
  policy in the form of an endorsement. 
 
1.15 DELIVERIES 
 
Unless otherwise specified and agreed to by the Owner, no items shall be delivered to the 
Owner’s premises unless an employee of Bidder is on-site to accept the delivery. Owner is not 
responsible for any items delivered. 
 
1.16 PERSONNEL 
 
The Bidder will be wholly responsible for supervision, compensation, and direction of its 
employees. The Bidder’s employees shall adhere to the Owner's rules and regulations while on 
the school grounds, but control and direction of the Bidder’s employees shall remain at all times 
with the Bidder. The Bidder shall indemnify and defend and agrees to hold Owners and its 
trustees, officer, directors, employees, and agents, harmless from and against any and all 
liabilities, claims, demands, suits, and costs of settlement arising out of or in connection with (i) 
a claim that any person employed by the Bidder is an employee of the District or (ii) any 
discriminatory, negligent or intentional conduct, acts or omissions to act, by the Bidder or its 
employees or agents. The foregoing indemnification obligations of the Bidder shall survive the 
expiration or termination of Agreement. 
 
1.17 INDEPENDENT CONTRACTOR 
 



The Bidder is an independent contractor and not an employee of the school district. Neither the 
Bidder, nor any agent, employee, or subcontractor of the Bidder, shall be deemed to be an 
agent or employee of Red Oak Community Schools. The Bidder shall pay, when due, all 
required employment taxes and income tax withholding, shall provide and keep in force worker’s 
compensation insurance in the amounts required by law, and shall be solely responsible for the 
acts of the Bidder, its employees, agents, and subcontractors. 
 
1.18 NONDISCRIMINATION 
 
In connection with the performance of work under this Contract, the Bidder agrees not to 
discriminate against any employee or applicant for employment because of race, religion, sex, 
color, or national origin. The aforesaid provision shall include, but not be limited to, the following: 
employment, upgrading, demotion, transfer, recruitment, advertising, layoff or termination, rates 
pay or other forms of compensation, and selection for training, including apprenticeship, The 
Bidder agrees to post hereafter in conspicuous places, available for employees applicants for 
employment, notice setting forth the provisions of the nondiscrimination clause. The Bidder 
further agrees to insert the foregoing provision in all Subcontractors hereunder, except 
Subcontractors for standard commercial supplies or raw materials. 
 

 
BID FORM 

Section II 
 

2.1 CAPABILITIES PROPOSAL 
 

We encourage you, in your proposal, to tell us about your company and how you would, if 
selected, prepare for and handle the Custodial Service obligations. Certain subjects are of 
particular importance to us and we request a detailed outline of the items addressed below. 
Please do not feel restricted to these items, as we wish to know as much as possible about 
your company and its operation. Failure to respond to any items in the Bid Form may result 
in rejection of the Bid. 

 
A. GENERAL BACKGROUND 

Please provide background information about your company including number of employees, 
areas of expertise, number of years in the business, types of facilities serviced, qualifications 
of team (including subcontractors) assigned to the project, appropriate licensing, etc. 

 
B. FINANCIAL STABILITY 

● Provide a history of the company’s growth and proof of financial stability. 
 
C. CLIENT RELATIONS 

● How will your company work with us to ensure client satisfaction? 
● What are the value added benefits the Owner will realize if entering into a contract 

with your company? 
 
D. LITIGATION 



● Provide a list of litigations with the last five (5) years in which your company has been 
named as a: 

o Defendant in a lawsuit for breach of contract 
o Respondent in an administrative action for deficient performance on a project 
o Defendant in a criminal action 
o Defendant in a civil action for loss to client’s property or person 
o Defendant in a civil action for conduct of an employee 

 
E. ADDITIONAL INFORMATION 

● Green Initiatives that support the Healthy Schools Campaign 
● ISO Certification 
● Method of employee background and social security number verifications 
● Training Outline 
● List of Equipment & supplies to be provided 
● Transition/implementation plan 
● Copy of Certificate of Insurance 
● Dun & Bradstreet number 
● Equal Opportunity Employer Certificate 
● Drug free workplace  



OPTIONAL PRE-BID BUILDING TOUR SCHEDULE 
SECTION 3 

 
 

Bidders are invited to attend an optional building tour on February 17, 2025 at 2:00 p.m.  
Bidders will meet with Adam Wenberg at the Red Oak CSD Administrative Office located at 604 
S Broadway St, Red Oak, IA. 



APPENDIX A: TECHNICAL REQUIREMENTS 
 
I.  SCOPE OF SERVICES 
 
Red Oak Community Schools is requesting proposals from qualified vendors for a contract to 
provide custodial services on its campus. Bidder is to examine the list of requirements provided 
below and provide a written response, signed by an authorized representative, indicating its 
ability to meet these requirements or can comply with the requirements with exceptions. A 
written detailed response is required.  
 
SERVICES TO BE PERFORMED 
 
A. The Bidder (Contractor) will be required to provide professional custodial services for Red 

Oak Community Schools at its campus in Red Oak, Iowa. The listing of buildings on the 
campus included in the scope is as follows: 

1. Jr/Sr High School  
2. Inman Elementary School  (Grades K-6) 
3. Red Oak Early Childhood Center (Pre-K) 
4. Administration Office/Transportation Bathrooms  

 
B. Contractor shall be responsible for cleaning all academic and office space as defined by the 

specifications. Specifications are attached as part of Appendix A.  Additional information 
regarding floor plans will be given at the optional tour on February 17, 2025. All custodial 
services to be performed are subject to inspection by Owner.  All questions that arise 
regarding the quality and acceptability of materials used, work performed or the rate of work 
progress shall be decided by the Owner. During the contract term, all deficiencies will be 
verbally reported to the Contractor with a written report to follow.  All deficiencies must be 
corrected within a reasonable time frame to the satisfaction of the Owner. 

 
C. Contractor shall furnish labor, equipment, and cleaning supplies required for the adequate 

performance of work for this contract.  Cleaning supplies shall not include any restroom 
consumable products.  Contractor will ensure that employees are trained, reliable, and 
quality conscious.  All custodial employees shall be mentally and physically competent to 
perform all the services as required. 

 
D. Contractor shall provide adequate coverage to ensure a clean, safe environment for the 

campus community.  Janitorial coverage will be provided Monday through Friday.  In 
addition, there may also be the occasion for the Owner to request employees to work 
overtime or over the weekend.  Contractor will provide a working Lead Custodian to 
supervise the night custodial employees. 

 
E. Contractor shall be responsible for the supervision, direction, and safety training (including 

Right to Know, Blood borne Pathogens, etc.) of employees.  Contractor shall supervise 
employees to maximize performance.  All equipment utilized by the Contractor must be 
maintained in safe operating condition at all times.  All electrical equipment must be properly 



grounded.  All employees must wear proper protective equipment while working on the 
campus. 

 
F. Contractor shall provide 1 (one) additional person for special events (e.g., weekend 

activities) which shall include but not be limited to setting up areas for special events, 
cleaning during events, and restoring rooms to original condition or as specified, as may be 
required from time to time. Owner will notify the Contractor of such needs at least 24 hours in 
advance.  A separate Purchase Order will be issued for special events cleaning and set-up.  
Work that is required but outside the scope of the contract will be quoted under regular 
purchasing procedure. 

 
G. Contractor will provide 1 (one) day porter or custodian at each attendance center (i.e., Inman 

Elementary, and Red Oak Jr-Sr High School), from 6:30 a.m. to 3:00 p.m., to maintain the 
facility and keep it presentable throughout the day. Contractor will provide 2 (two) evening 
custodians at Inman Elementary and 3 (three) evening custodians at Red Oak Jr-Sr High 
School, from 3:00 p.m. to 11:30 p.m., to deep clean classrooms, offices, restrooms, 
gymnasiums, and common areas each evening. One of the evening custodians at the Jr-Sr 
High School will also be responsible for cleaning the Red Oak Preschool and Administrative 
Center. Contractor must provide a regularly updated organizational chart stipulating the staff 
who are responsible for assigned buildings.   

 
Liability 

The contractor shall be responsible for the acts of its employees and agents while on 
Owner premises.  Accordingly, the Contractor agrees to take all necessary measures to 
prevent injury and loss to persons or property located on Owner premises.  Contractor 
shall be responsible for all damages to persons or property caused by Contractor or any 
of its agents or employees.  Contractor shall promptly repair, to the specifications of 
District, any damage that it or its employees or agents, may cause to the District 
premises or equipment; on Contractor’s failure to do so within the timeframe established 
by the District, the District may repair such damage and Contractor shall reimburse the 
college promptly for the cost of repair. 
 
The Contractor agrees that, in the event of an accident of any kind, Contractor will 
immediately notify the Red Oak School’s superintendent thereafter furnish a full written 
report of such accident. 

 
Payments 

Red Oak Community Schools will pay all invoices net thirty (30) days.  No late charges 
will be assessed prior to the thirty (30) days.  Contractor will submit one monthly invoice 
which clearly identifies the monthly base contract work along with any additional scope 
items by the 10th of the month services. Invoices shall be sent to Heidi Harris, Accounts 
Payable. 
 
Payment will be processed based on approval from the Owner's Representative.  

 

II. SPECIFICATIONS 



 

Specifications and Scope of Service 

 
Cleaning Standards 
The Owner will hold the Contractor to a high standard of sanitation and cleanliness. This will 
include but not be limited to: 
 
Dusting 
A properly dusted surface is free of dirt and dust streaks, lint and cobwebs. 
 
Plumbing Fixtures and Dispenser Cleaning 
Plumbing fixtures and dispensers are clean when free of deposits and stains so that the item is 
left without dust streaks, film, odor, or stains. 
 
Sweeping 
A properly swept floor is free of dirt, dust, grit, lint, and debris, except embedded dirt and grit. 
Corners and edges shall be clean. 
 
Spot Cleaning 
A surface adequately spot cleaned is free of stains, deposits and is substantially free of cleaning 
marks. 
 
Damp Mopping 
A satisfactorily damp mopped floor is without dirt, dust, marks, film, streaks, debris or standing 
water. 
 
Metal Cleaning 
Cleaned metal surfaces are without deposits or tarnish, and with a uniformly bright appearance. 
Cleaner is to be removed from adjacent surfaces. 
 
Glass Cleaning 
Glass is clean when glass surfaces are without streaks, film, deposits, and stains, and has a 
uniformly bright appearance and adjacent surfaces have been wiped clean. 
 
Floor Finish Removal (Stripping) 
Finish removal is accomplished when surfaces have finish removed down to the flooring 
material, are free of dirt, stains, deposits, debris, cleaning solution and standing water and the 
floor has a uniform appearance when dry. Plain water rinse and pickup must follow finish 
removal operation immediately. 
 
Scrubbing 
Scrubbing is satisfactorily performed when surfaces are without imbedded dirt, cleaning 
solution, film, debris, stains, marks, and standing water, and the floor has a uniformly clean 
appearance. A plain water rinse will follow the scrubbing process. 
 
Buffing of Finished Floor Surfaces 



Finished floor areas will be buffed sufficiently for maximum gloss, removal of surface dirt and 
have a uniform appearance. 
 
Carpet Cleaning 
Periodic cleaning of carpets, sometimes referred to as "shampooing" shall be accomplished by 
steam cleaning or any other method now in use, or which may be developed in the future. 
 
Floor Finishing 
Normally performed by powered machines. Finishing and sealing includes: 
 
▪ Proper cleaning and preparation of surface including removal of residue of previous 

washing. 
▪ Proper rinsing of floors to remove soap residue. 
▪ Application of two evenly distributed coats of slip proof floor finish. 

o  
Corridors, Main Lobby and Entrance 

Daily 
 
▪ Empty wastebaskets and other designated receptacles, and dispose of in the proper 

receptacle provided by building. 
▪ Clean the walls behind and around trash receptacles. 
▪ Clean interior door and partition glass. 
▪ Clean and sanitize drinking fountains. 
▪ Dust and damp mop floors. 
▪ Vacuum and spot clean carpets. 
▪ Sanitize door handles and other high touch surfaces. 
 
Weekly 
 
▪ Remove fingerprints and smudges from light switches, walls and doors.  
▪ Dust horizontal surfaces. 
▪ Machine polish finished hard surfaced floors. 
 
Monthly 
 
▪ Clean or vacuum furniture. 
▪ Dust vertical surfaces. 
 
Sanitizing Lockers, Showers and Restrooms 
 
Daily 
 
▪ Empty wastebaskets, sanitize, and clean. 
▪ Clean the walls behind and around trash receptacles. 
▪ Empty sanitary napkin receptacles. 
▪ Replace liners in wastebaskets, if dirty or torn. 



▪ Clean and refill restroom dispensers. 
▪ Clean mirrors and chrome fittings. 
▪ Clean and sanitize showers, sinks, and fixtures. 
▪ Clean and sanitize toilets. 
▪ Clean and sanitize urinals. 
▪ Sweep floors. 
▪ Wet mop floor with disinfectant. 
▪ Wash walls, partitions, and doors. 
▪ Dust horizontal surfaces. 
▪ Clean hand dryers. 
▪ Clean face of lockers as needed. 
▪ Clean tops of lockers. 
▪ Sanitize door handles and other high touch surfaces. 
 
Weekly 
 
▪ Clean ceiling and wall vents. 
▪ Foam showers. 
 
Administrative Offices 
 
Daily 
 
▪ Empty wastebaskets & other designated receptacles; dispose of in proper receptacle 

provided by building. 
▪ Clean the walls behind and around trash receptacles. 
▪ Clean and sanitize drinking fountains. 
▪ Clean and sanitize showers (as necessary), sinks, and fixtures. 
▪ Clean and sanitize toilets. 
▪ Clean and sanitize urinals. 
▪ Clean wastebaskets. 
▪ Dust and damp mop floors. 
▪ Spot clean desktops. 
▪ Vacuum and spot clean carpets. 
▪ Sanitize door handles and other high touch surfaces. 
 
Weekly 
 
▪ Remove fingerprints and smudges from light switches, walls, and doors. 
▪ Dust surfaces above 70" and below 30". 
▪ Sanitize phones. 
▪ Dust horizontal surfaces.  No working papers will be disturbed. 
 
Monthly 
 
▪ Vacuum upholstered furniture. 



▪ Machine polish hard surfaced floors. 
 
Cafeteria 
 
Daily 
 
▪ Clean lunchroom after each breakfast and lunch shift. 
▪ Empty wastebaskets and other designated receptacles and dispose of in the proper 

receptacle provided by building. 
▪ Clean the walls behind and around trash receptacles. 
▪ Remove fingerprints and smudges from light switches, walls, and doors. 
▪ Clean interior door and partition glass. 
▪ Clean and sanitize drinking fountains. 
▪ Vacuum and spot clean carpets, if applicable. 
▪ Sweep and damp mop hard floors. 
▪ Wash counters. 
▪ Clean table tops. 
▪ Damp wipe chairs. 
▪ Sanitize door handles and other high touch surfaces. 
 
Weekly 
 
▪ Dust horizontal and vertical surfaces. 
 
As Needed 
 
▪ Set up and remove tables. 
 
Lounge 
 
Daily 
 
▪ Empty wastebaskets. 
▪ Remove fingerprints and smudges from light switches, walls, and doors. 
▪ Clean interior door and partition glass. 
▪ Clean and sanitize drinking fountains. 
▪ Dust and damp mop hard surface floors. 
▪ Clean desk tops. 
▪ Vacuum and spot clean carpets. 
▪ Sanitize door handles and other high touch surfaces. 
 
Weekly 
 
▪ Damp mop hard floors. 
▪ Dust horizontal surfaces.  No working papers will be disturbed. 
 



Monthly 
 
▪ Vacuum upholstered furniture. 
 
Classrooms/Instructional Areas 
 
Daily 
 
▪ Clean and sanitize desk/table tops. 
▪ Dust mop floors/vacuum carpets. 
▪ Damp mop floors/spot clean carpets. 
▪ Clean and erase white boards. 
▪ Spot clean woodwork, doors, and glass partitions. 
▪ Empty pencil sharpeners. 
▪ Empty waste baskets. 
▪ Sanitize door handles and other high touch surfaces. 
▪ Clean and sanitize sinks, water fountains, and restrooms when present. 
 
Weekly 
 
▪ Dust horizontal and vertical surfaces. 
 
Note:  Instructional areas are defined to include special subject areas, such as music, art, 
industrial arts, science labs, home economics and business education, etc. 

 
Facility Areas That Require Special Attention 

 
Media Center 
 
Daily 
 
▪ Dust mop floors/vacuum carpets. 
▪ Empty wastebaskets and pencil sharpeners. 
▪ Clean glass. 
▪ Spot clean walls. 
▪ Sanitize door handles and other high touch surfaces. 
▪ Clean table tops. 
 
Weekly 
 
▪ Dust Bookcases. 
 
Gymnasium 
 
Daily 
 



▪ Dust mop floor. 
▪ Spot mop floor. 
▪ Help set up and clean up before and after activities held in the gym, as needed. 
▪ Empty and damp wipe trash containers and walls behind trash containers. 
▪ Spot clean doors, walls and glass. 
▪ Vacuum carpet runners. 
▪ Sanitize door handles and other high touch surfaces. 
 
Weekly 
 
▪ Dust bleachers. 

 
School Breaks, Cleaning and Refinishing Schedule 

 
Contractor will work during Christmas breaks.  Plans will be implemented to complete as many 
cleaning projects as possible, depending upon the length of the break taken, and the events or 
activities scheduled by the school that would conflict with cleaning projects.  Efforts will be 
concentrated in the following areas. 
 
Christmas Break 
 
Hallways 
 
▪ Hard surface hallways will be scrubbed and recoated. 
▪ Carpeted hallways will be surface cleaned. 
 
Restrooms/Locker Rooms 
 
▪ Machine scrub and disinfect floors. 
▪ Clean and disinfect toilets, toilet seats, and toilet tanks. 
▪ Clean and disinfect urinals. 
 
Administrative Offices 
 
▪ Scrub and recoat hard floors. 
▪ Surface clean carpets. 
 
 
Schedule of Duties – Summer Cleanup 
 

The following guidelines will be utilized for specific summer clean-up. Daily and weekly cleaning 
protocols will continue to be followed for offices, classrooms, and other spaces that are utilized 
during the summer. 
 
Classrooms and Instructional Areas 
  



▪ Floors are to be stripped as needed, to remove build up and ground in soil. 
▪ Refinish tile and terrazzo floors, applying necessary seal and anti-slip, black mark resistant, 

metal interlock floor finish (per manufacturer’s recommendations). 
▪ Shampoo carpets. 
▪ Walls cleaned free of pencil, ink and other type marks and dirt. 
▪ Desks and chairs washed inside and out.  Remove gum. 
▪ Desk tops cleaned and free of pencil and ink marks. 
▪ Ledges, window sills, light fixtures, chalkboards, bookcases, coat racks, and other flat 

surfaces washed and cleaned. 
▪ Ceilings will be swept free of debris. 
▪ Partition glass cleaned. 
▪ Sinks, sink fixtures, and mirrors to be cleaned and disinfected. 
▪ Trash containers to be washed and disinfected. 
▪ Classroom Restrooms: 

 
 1) Mirrors cleaned and polished. 
 2) Sinks cleaned and polished. 
 3) Toilets cleaned and disinfected thoroughly. 
 4) Floor scrubbed and dirt and wax build up removed. 
 5) Dirt, marks removed from walls, doors and woodwork. 
 6) Supplies replenished. 
  
NOTE:  Summer cleaning will be performed during the recognized school summer vacation and 
will be completed prior to the fall opening.  
 
Hallways, Stairways, and Landings 
 
▪ Floors to be stripped as needed, to remove build up and ground in soil (per manufacturer’s 

recommendations). 
▪ Refinish tile and terrazzo floors, applying necessary seal and anti-slip, black mark resistant, 

metal interlock floor finish (per manufacturer’s recommendations). 
▪ Entry windows and door glass to be cleaned and polished. 
▪ Hand prints, marks and dirt to be removed from walls. 
▪ Rails, ledges, light fixtures to be washed and cleaned. 
▪ Clean and polish drinking fountains. 
▪ Clean and shampoo entrance carpets. 
▪ Scrub stairs and landings. 
▪ Wash lockers inside and out. 
 
Offices 
 
▪ Strip floors, removing build up and ground in soil. 
▪ Refinish tile and terrazzo floors, applying necessary seal and anti-slip, black mark resistant, 

metal interlock floor finish (per manufacturer’s recommendations). 
▪ Clean and polish desks. 
▪ Ledges, light fixtures, partitions, walls, doors to be cleaned. 



▪ Clean door and partition glass. 
▪ Clean and shampoo carpets. 
▪ Clean and disinfect trash containers. 
 
Library 
 
▪ Clean and shampoo carpets. 
▪ Clean and polish desks. 
▪ Clean and polish exposed areas of bookshelves.  Books will not be removed. 
▪ Clean free of dust and dirt window sills, ledges, flat surfaces, light fixtures. 
▪ Clean door and partition glass. 
▪ Strip hard surface floors as needed to remove build up and ground in soil. 
▪ Refinish tile and terrazzo floors, applying necessary seal and anti-slip, black mark resistant 

metal interlock floor finish (per manufacturer’s recommendations). 
 
Restrooms 
 
▪ Clean and polish mirrors. 
▪ Clean and polish sinks. 
▪ Clean and disinfect toilets, toilet seats, and toilet tanks. 
▪ Clean and disinfect urinals. 
▪ Wash and disinfect walls, partitions, doors, and heating units. 
▪ Clean light fixtures. 
▪ Scrub floors - strip down to bare tile or terrazzo if a finish has been applied - reseal with a 

high quality terrazzo floor sealer (per manufacturer’s recommendations). 
▪ Replenish supplies. 
 
Gymnasium 
 
▪ Wash bleachers, seats, footboards, and face boards. 
▪ Spot clean walls to hand height. 
▪ Wet mop steps and floor (bleacher area). 
 
Locker and Shower Rooms 
 
▪ Wash lockers inside and out. 
▪ Wash walls. 
▪ Machine scrub floors with disinfectant. 
 
Special Notes - Summer Cleaning 

 

The owner will expect the contractor to clean rooms during summer school as per the cleaning 
specification stated herein.  In addition, the contractor will undertake a major cleaning of the 
owner's buildings.  This will include the spot cleaning of interior walls; wash desks, tables, 
chairs, baseboards, etc.; wash exterior of wall heaters; shampoo carpeting; strip and refinish 



floors, including stairways, corridors, and vestibules; toilet and shower rooms will be washed 
and sanitized completely. School closes for summer vacation. 

Light diffusers and light tubes will be cleaned. 

 
Additional Tasks 
 
In addition to the Schedule of Duties listed, will perform any tasks normally required by the 
District of its custodians beyond the scope of the contract.  These tasks will be charged at the 
rate shown on the Agreement page. 

 
Examples of additional duties 
 
▪ Weekends unable to be covered by adjusting the normal cleaning schedule. 
▪ Painting projects. 
▪ Special projects. 
▪ Clinics and Camps 
▪ Rental of school facilities that are outside of normal school activities. 
 
Cleaning of Athletic Fields and Tracks 
 
● Clean and disinfect toilets, toilet seats, and toilet tanks. 
● Clean and disinfect urinals. 
● Clean press box. 
▪ Dump trash barrels. 
▪ Clean stadium. 
▪ Clean concession stands. 
▪ Sweep walks. 
▪ Set up tables/chairs as needed for events. 
 

Miscellaneous Responsibilities 
 
It is understood that, in each school, the Custodians (particularly on the day shift) are there to 
support the school principal and staff.  As such, unscheduled needs will arise from time to time, 
and need to be met by the Custodial Staff.  There will be a day custodian available to support 
the normally recurring miscellaneous duties that include: 
 
▪ Furniture moving 
▪ Set-ups for meetings and events 
▪ Post class schedule activity cleanups 
▪ Assisting in receiving of supplies 
▪ Incidental graffiti removal – interior 
▪ Reporting observed safety hazards 
▪ Scheduling work around evening classes or school sponsored events, if applicable 
▪ Other duties as assigned by the Facilities Director, Building Engineer, Principals, and/or 

Custodial Coordinator 



▪ Adjust tables and desks as needed 
▪ Clean up body fluids when necessary 
▪ Set up and take down tables, chairs, etc. for any Athletic Event or event scheduled in any 

building. 
▪ Open building for the day  
 
 
Work Excluded From Services 
 
▪ Sanding of stage and gym floors. 
▪ Providing lawn seed, sod, fertilizers, or any other chemicals for grounds care, mowing, etc. 
▪ Provision of any pest control services. 
▪ Sandblasting exterior building surfaces. 
▪ Major plumbing, electrical, mechanical or repairs of any kind, which cannot be performed by 

the Maintenance Department personnel. 
▪ Any major painting projects where time constraints and scope of work exceeds the 

capability of the staff. 
▪ Cleaning of kitchen and serving area will be completed by the kitchen staff. 
▪ The washing or dry cleaning of curtains. 
▪ Cleaning of technology including computers, smart panels and phones. 
 
 
 
 
 
 

APPENDIX B:  PRICING PROPOSAL 

 
This Appendix and successful Bidder’s response will be incorporated into the final Contract (find Copy 
attached as Appendix D).  The specification listed below is a mandatory requirement of the Bid.  
Bidders are required to include pricing for the equipment listed.  Failure to provide pricing for 
mandatory items will be cause for rejection. 
 
The scope for this project includes all custodial service for buildings listed under Appendix A: 
Technical Requirements.  The square footage provided as a part of Appendix A is an estimate of the 
total and cleanable square footage for the purpose of evaluation of proposals.  The successful Bidder 
shall be required to verify the exact cleanable square footage to the Owner in writing prior to executing 
the contract and issuance of invoices for commencement of the work. 
 
Pricing Proposals for this Bid shall consist of the following: 
  
 A.  Total cost of “cleaning services” 
   
  1st year_________________________________________ 
 
  2nd year_________________________________________ 



 
  3rd year_________________________________________ 
 
  Optional 
 
  4th year_________________________________________ 
 
  5th year_________________________________________ 
  
 B.  Additional costs for labor for special events/projects (outside the contract scope) 
 
  Regular time hourly cost_______________________________________ 
 
  Overtime hourly cost_______________________________________ 
 
 
 
 
 
 
 
 
 
   
THE UNDERSIGNED: 
 
Acknowledges receipt of: 
 
 Bid package including specifications and floor plans for the work indicated above. 
  
 Addenda: No.__ ___, dated  
   No.__ ___, dated  
   No.______, dated 
 
 Having examined the site(s) of the work, and having familiarized itself with local conditions 
affecting the cost of the work and all the requirements of the bidding documents including instructions 
to Bidders, floor plans, specifications, and duly issued addenda, hereby agrees to perform all work 
and furnish all labor, material and equipment specifically required by the Bidding documents.  
 
Agrees: 
 
● To furnish the described equipment and services at a cost not to exceed the prices provided  

 above by the Bidder in Appendix B:  Scope, Specifications, and Pricing Proposal. 
● To hold Bid prices constant for a period of six months. 
● To furnish all bonds and insurance required by the bidding documents, if awarded contract. 



● To complete all work in accordance with the contract and within the time constraints herin 
 specified. 

 
Signature: 
 
Respectfully submitted this___________day of ________________, 2025.     
 
Firm Name: __________________________________________________ 
 
Address:  _____________________________________________________ 
 
Telephone number:  _____________________________________________ 
 
Bidder’s signature:  ______________________________________________ 
 
Bidder’s Title:  __________________________________________________ 
 
CORPORATE SEAL 
 
 
 
 
Subscribed and sworn to me this________day of ________________,2025  



APPENDIX C:  SERVICE CONTRACT 
 
See attached contract outline 
 
APPENDIX D:  ACKNOWLEDGMENT OF RECEIPT 

 
Custodial Services, RFP # 
 
Please provide the requested information below as acknowledgment that you have received our Bid 
package noted above.  It is strongly recommended that interested Bidders complete this 
acknowledgment and return via fax to: 712-623-6603.  Submission of this form will enable us to 
provide you notification of any amendments to the Bid. 
 
Name of Firm____________________________________________________________________ 
 
Address: _______________________________________________________________________ 
 
Fax #:__________________________________________________________________________ 
 
Telephone #:____________________________________________________________________ 
 
e-mail:_________________________________________________________________________ 
 
Name:_________________________________________________________________________ 
 
Title:__________________________________________________________________________ 
 
 
Signature:______________________________________________________________________ 
 
Date:__________________________________________________________________________ 
 
 
 
 

  
 
 
 
 
 
  



 
 

SERVICE CONTRACTOR AGREEMENT 
 

 THIS AGREEMENT is made and entered into this date, between Red Oak Community 
Schools(herein “Owner”) and (herein “Service Contractor”). 
 

WITNESSETH: 
 

 WHEREAS, Service ‘’contractor is skilled in the performance of all the Contract Duties 
identified in Appendix A of bid document, and has offered to perform all said Contract Duties of 
Owner with respect to the property owned, leased, or operated by Red Oak Community School 
District, commonly known as Red Oak Community Schools (herein “Property “); and  
  
 WHEREAS, Owner is desirous of securing the performance of all the Contract Duties by 
Service Contractor. 
 
 NOW, THEREFORE, in consideration of the premises and the mutual covenants and 
agreements of the parties, it is agreed as follows: 
 
Section 1. Term of Agreement. 
 
 Unless sooner terminated as herein provided, the term of this Agreement shall begin on 
(herein “Contract Commencement Date”) and shall end on (herein “Contract Expiration Date”). 
 
Section 2. Contract Duties. 
 
 From and after the Contract Commencement Date and until the Contract Expiration 
Date or earlier termination of this Agreement, Service Contractor shall timely and fully perform 
all the Contract Duties set forth in Appendix A of bid document which is attached hereto and 
incorporated by reference herein.  Service Contractor further agrees to perform all of the 
Contract Duties in a good and workmanlike manner, and in accordance with industry standards 
established by those engaged in a business similar to that of Service Contractor in performance 
of the Contract Duties; and to pay for all supplies, fuel, uniforms, equipment, machinery, 
repairs, transportation, material, labor, insurance premiums of any kind or description, sales 
taxes, salaries, federal and state employment taxes, any similar payroll taxes relating to 
employees of Service Contractor, and all other expenses whatsoever incurred in the 
performance of the Contract Duties; and to obtain and pay for all applicable permits and 
governmental fees, licenses and inspections necessary and incidental to the performance of the 
Contract Duties and to otherwise comply with all governmental regulations pertaining to 
performance of the Contract Duties and to provide a competent and well trained on-site 
supervisor for performance of the Contract Duties at the specified times when said Contract 
Duties are being performed. 
 
Section 3.  Service Contractor’s Compensation. 
 



 Unless this Agreement is terminated prior to the Contract Expiration Date, Owner shall 
pay Service Contractor compensation, for Service Contractor’s performance of the Contract 
Duties, in the amounts and at the rates established in Appendix B of bid document which is 
attached hereto and incorporated by reference herein.  Service Contractor shall bill the Owner 
for such compensation not more frequently than once monthly.  If the Contractor fails to perform 
the Contract Duties in a good and workmanlike manner, as determined by the Owner, the 
Owner may either self-perform or hire a third party to remedy the deficiency in Service 
Provider’s performance of the Contract Duties. The Owner may then reduce any amount it 
owes to the Service Contractor under this Section 3 by the amount incurred by the owner in 
remedying Service Contractor’s deficient performance. 
 
Section 4.  Additional Work. 
 
 It is understood that from time to time during the term of this Agreement, Owner may 
request Service Contractor to perform services or provide materials, which are not set forth in 
the Contract Duties but are related to the services encompassed within the Contract Duties 
(herein “Additional Work”).  Service Contractor hereby agrees to perform such Additional Work 
so long as prior to the performance of such Additional Work, Owner shall authorize in writing 
the scope of such Additional Work and compensation payable to Service Contractor for the full 
performance of said Additional Work.  In the event Service Contractor shall fail to secure such a 
writing relating to such Additional Work, any such work thereafter performed shall be deemed a 
part of the Contract Duties and Service Contractor shall not be entitled to any additional 
compensation therefore. 
 
Section 5.  Termination 
 
 Owner has the right to terminate this Agreement upon sixty (60) days written notice to 
Service Contractor. Contractor also has the right to terminate the contract upon ninety (90) days 
written notice. 
 
Section 6.  Relationship of Parties. 
 
 Service Contractor is retained by Owner only for the purpose and to the extent set forth 
herein and Service Contractors relationship with Owner shall, during the entire term of this 
Agreement, be that of independent contractor so that neither Service Contractor, nor any 
employee, agent, servant, officer, director or shareholder of Service Contractor, shall be 
deemed an agent, servant or employee of Owner.  Service Contractor agrees to indemnify and 
hold Owner and Owner and Owner and their respective affiliates, and their partners, officers, 
directors, employees and agents harmless of and from any and all liabilities, claims, demands, 
damages, and expenses (i) arising from any determination (whether judicially or 
administratively) that some relationship, other than that of independent contractor, exists 
between Owner and/or Owner and Service Contractor or (ii) in connection with hiring, 
termination, discipline, evaluation and resolution of complaints and grievances of Service 
Contractor’s employees. 
 
Section 7.  Insurance 



 
 At all times while performing the Contract Duties, Service Contractor shall maintain, at 
its sole cost and expense, the insurance set forth in 1.14, attached hereto and incorporated by 
reference herein, from insurance companies and in a form reasonably satisfactory to Owner 
with limits of liability not less than stated in 11.14.  Owner shall have the right to inspect and 
review the policies in their entirety and shall be provided with copies upon request. 
 
Section 8.  Indemnification. 
 
 To the fullest extent permitted by applicable law, Service Contractor shall defend 
indemnify and hold harmless the Owner and their respective officers, directors, employees, 
agents, shareholders, partners, joint ventures, affiliates, successors and assigns from and 
against any and all liabilities, obligations, claims, demands, causes of action, losses, expenses, 
damages, fines, judgments, settlements and penalties, including, without limitation, costs, 
expenses and attorneys’ fees incident thereto, arising out of based upon or occasioned by or in 
connection with: 
 
 (a) Service Contractor’s performance of (or failure to perform) the Contract Duties; 
 
 (b) a violation of any laws or any discriminatory, negligent or intentional acts or 
omissions to act by Service Contractor or its affiliates, subcontractors, agents or employees 
during  performance of the Contract Duties; and/or 
 
 (c) a breach of this Agreement by Service Contractor or its affiliates, subcontractors, 
agents  or employees; and/or 
 
 (d) a claim that any person employed by the Service Contractor is an employee of the 
Owner. 
 
 The aforesaid obligation of indemnity shall be construed so as to extend to all legal, 
defense and investigation costs, as well as all other reasonable costs, expenses and liabilities 
incurred by the party indemnified, from and after the time at which the party indemnified 
receives notification (whether verbal or written) that a claim or demand is to be made or may be 
made. 
 
 Except as may be otherwise provided by applicable law or any governmental authority, 
Owner’s right to indemnification under this section shall not be impaired or diminished by any 
act, omission, conduct, misconduct, negligence or default (other than negligence or willful 
misconduct) of Owner or any employee of Owner who contributed or may be alleged to have 
contributed thereto.  The foregoing indemnification obligations of the Service Contractor shall 
survive the expiration or termination of the Agreement. 
 
Section 9.  Assignment and Delegation. 
 
 9.01 Service Contractor shall be absolutely prohibited from assigning this 
Agreement or Delegating or subcontracting any of the Contract Duties (or any right, obligation 



or Performance of Service Contractor hereunder), it being agreed that the services to be 
performed hereunder are personal in nature.  Any attempted assignment or subletting of this 
Agreement or any delegation or subcontracting of any Contract duties or Additional Work 
without Owner’s prior written consent, which may be withheld in Owner’s sole and Absolute 
discretion, shall be void and of no force and effect. 
 
Section 10. Notices 
 
 Any information or notices required to be given under this Agreement shall be in writing 
and shall be delivered either by (i) certified mail, return receipt requested, in which case notice 
shall be deemed delivered three (3) business days after deposit, postage prepaid, in the U.S. 
mail; (ii) a reputable messenger service or a nationally recognized overnight courier, in which 
case notice shall be deemed delivered one (1) business day after deposit with such messenger 
or courier; or (iii) personal delivery with receipt acknowledged in writing, in which case notice 
shall be deemed delivered when received.  All notices shall be addressed as follows: 
 
 If to Owner: Red Oak Community Schools  

 604 S Broadway Street 
    Red Oak, Iowa 51566 
    Attn:  Adam Wenberg, Director of Grounds and Operations 
 
 If to Service Contractor: 
 
The foregoing addresses may be changed from time to time by notice to the other party in the 
manner hereinbefore provided for. 
 
Section 11.  Severability. 
 
 If any provision hereof is deemed to be invalid or unenforceable under applicable law, 
this Agreement shall be considered divisible as to such provision and the same shall thereafter 
be inoperative, provided however, the remaining provisions of this Agreement shall be valid and 
binding. 
 
Section 12. Applicable Law. 
 
 This Agreement shall be governed by and construed in accordance with the laws of the 
State of Iowa without giving effect to the conflict of law rules thereof. 
 
Section 13. Compliance with IRCA. 
 
 Service Contractor agrees at all times to remain in strict compliance with all terms, 
provisions, regulations, and rulings relative to the Immigration Reform and Control Act of 1986 
(IRCA).  All employees of Service Contractor assigned to the Property will have had their 
identity and eligibility for work within the United States properly verified.  Within three (3) days of 
receipt of a written request from Owner, Service contractor shall provide copies of the I-9 form 



or such other documentation as may be appropriate to satisfy Owner as to Contractor’s 
compliance with IRCA. 
 
 Service Contractor agrees to defend and indemnify Owner and its affiliates and 
subsidiaries, and the respective directors, partners, officers, agents, representatives, and 
employees of each of them from and against any claims, actions, suits or proceedings of any 
type whatsoever arising out of or in any way connected with Service Contractor’s breach of the 
terms of the paragraph immediately above. 
 
Section 14. Compliance with Safety Regulations. 
 
 Service Contractor shall plan for, and ensure, that all personnel performing and 
Contract Duties or Additional Work comply with the basic provisions of OSHA Safety and Health 
Standards (29 CFR 1910) and General Construction Standards (29CFR 1926) as such federal 
regulations are applicable to the specific tasks constituting the Contract Duties and Additional 
Work (if any).  The responsibility for the implementation and enforcement of health and safety 
requirements lies with the Service contractor, and its safety support staff.  Service Contractor 
shall provide Material Safety Data (MSD) Sheets in compliance with OSHA Hazard 
Communication Standards.  Service Contractor shall take all necessary and desirable 
precautions for the safety of, and provide the necessary and  protection to prevent damage, 
injury, or loss to: 
 
  a. all personnel on the work site. 
 b.  all materials or equipment to be provided, incorporated in, or utilized in  

 connection with, the Contract Duties, whether on or off the work site. 
  c. other property located at the site of the Contract Duties or at the Property. 
  d. the Property. 
 
Section 15.  Miscellaneous Provisions Applicable to Service Contractor 
 
 15.01 Service Contractor shall, at all times, enforce strict discipline and good order among 

its employees and shall not employ on the Contract Duties any unfit person or 
anyone not skilled in performance of the Contract Duties.  Owner has the right to 
require the Service Contractor to remove from its work force assigned to the 
Property any employees or subcontractor’s employees whose presence at the 
Property Owner deems, in its sole discretion, to be detrimental to the best interests 
of the Property. 

 
 15.02 In conducting the Contract Duties, the Service Contractor and all of its 

subcontractors shall agree to employ only labor which shall not result in 
jurisdictional disputes or strikes or cause disharmony with other contractors, agents, 
and employees at the Property. 

 
 15.03 Service Contractor warrants to Owner and Owner that all Contract Duties shall be 

performed in a safe, good and workmanlike manner, and that the Contract Duties, 
including all materials and equipment furnished hereunder, shall conform to all 



requirements and specifications identified in this Agreement and shall be free from 
defects of any kind in materials and workmanship.  All Contract Duties not 
conforming to these requirements, including substitutions not properly approved and 
authorized, may be considered defective. 

 
 15.04 Service Contractor, in performing the Contract Duties, shall comply with all 

applicable laws.  Service Contractor shall not take, and is not authorized to take, any 
action in the name of or on behalf of Owner, or which would violate any applicable 
law.  If Service Contractor performs any Contract Duties contrary to applicable law, 
any additional costs resulting therefrom, including the costs of correcting said 
Contract Duties to comply with such land and the cost of fully indemnifying Owner 
and Owner from any liability or expenses with respect to such violations by Service 
Contractor may be offset by Owner against amounts owing to the Service Contractor 
in connection with the Agreement or otherwise. 
 

 15.05 Service Contractor shall obtain at its own cost all licenses (including professional 
  licenses), permits, certificates and authorizations necessary for Service Contractor 

to do business in all jurisdictions where any part of the Contract Duties are to be 
performed.  Service Contractor shall also obtain all licenses, permits, certificated and 
authorizations necessary in connection with Service Contractor’s performance of the 
Contract Duties, and give all notices required under applicable law, or by any 
governmental entity having jurisdiction over the Contract Duties, Service Contractor, 
its employees, Owners, subcontractors Contractors, or the activities of any of them. 

 
 15.06 Service Contractor acknowledges that Owner (or other persons with the permission 

of Owner) may concurrently perform services of the same type as the Contract 
Duties (unrelated to this Agreement) at this site and the Property, and Service 
Contractor specifically consents to such concurrent performance of Contract Duties 
by Owner (and others) without interference by those who are performing the 
Contract Duties under this Agreement. 

 
 15.07 Service Contractor shall promptly remedy all damage or loss to any property at the 

site or at the Property if such damage or loss is caused directly or indirectly, in whole 
or in part, by Service Contractor, any subcontractor or anyone directly or indirectly 
performing the Contract Duties.  

 
 15.08 Service Contractor shall not permit any discrimination against or segregation of any 

person or group of persons in connection with the performance of this Agreement on 
account of sex, disability, marital status, age, race, religion, color, creed, national 
origin or ancestry nor shall Service Contractor or any person claiming under or 
through Service Contractor, establish or permit any such practice or practices of 
discrimination or segregation in connection with the performance of the Contract 
Duties and Service Contractor’s other obligations under this Agreement. 

 
 15.09 All drawings, specifications, studies, analyses, opinions, recommendations, reports 

or other information and material of any nature, and copies thereof, (i) provided to 



Service Contractor by Owner, (ii) prepared pursuant to this Agreement; or (ii) to 
which Service Contractor otherwise gains access during the performance of 
Contract Duties are the property of Owner and are to be treated as confidential.  
They are not to be disclosed to others without Owner’s prior written approval and are 
to be delivered to Owner on request and in all events upon completion of the 
Contract Duties, or termination of this Agreement pursuant to the terms hereof.  
Service Contractor shall advise its affiliates, subcontractors, agents and employees 
having access to said information of this obligation of confidentiality and bind such 
parties to this same obligation.  No articles, papers or treatises related to or in any 
way associated with the Contract Duties performed pursuant to this Agreement shall 
be submitted for publication without Owner’s prior written consent. 

 
Section 16. Miscellaneous 
 
 16.01 Time is of the essence.  Service Contractor acknowledges that time is of the 

essence in regards to its performance under this Agreement. 
 
 16.02 No Liens.  Service Contractor shall either suffer nor permit the attachment of any 

liens upon the Property as a direct result of Service Contractor’s performance of the 
Contract Duties and/or Additional Work. 

 
 16.03 Cure of Service Contractor’s Default.  If Service Contractor shall default in the 

performance of the Contract Duties or any other duty imposed upon Service 
Contractor hereunder, Owner may (but shall not be required to ), without notice to 
Service Contractor and with or without terminating this Agreement, cure and rectify 
such defaults and either deduct the reasonable cost of cure and rectification from 
compensation due to Service Contractor hereunder or Owner may directly bill 
Service Contractor for such reasonable cost. 

 
 16.04 Force Majeure. 
 
  a. Any delay or failure by either party hereto in the performance of its obligations 

hereunder shall not constitute a default hereunder or give rise to any claim for 
damages if, and only to the extent and for such period of time that, (i) such 
delay or failure is caused by an event or occurrence beyond the control and 
without the fault or negligence of such party or any subcontractor, material 
man, or other party acting under or through such party, and (ii) said party is 
unable to prevent such delay or failure through the exercise of reasonable 
diligence.  Events that shall be deemed to be beyond the control of the parties 
hereto shall include, but not be limited to: acts of God or public enemy; 
expropriation or confiscation of facilities by governmental or military 
authorities; changes in applicable laws; war, rebellion, sabotage or riots; 
floods, unusually severe weather that could not reasonably have been 
anticipated; fires, explosions, or other catastrophes; or other similar 
occurrences. 

 



  b. Notwithstanding any other provision of this section 18.05, even though the 
performance of Service Contractor or a subcontractor or delivery of 
equipment or materials by a material man is delayed by an unforeseen event 
or occurrence beyond the control of Service Contractor, such subcontractor or 
such supplier of equipment or materials as provided in subsection 18.05(a), 
Service Contractor hereby agrees to use its best efforts to secure alternate 
sources of services, equipment or materials, if available.  To the extent that 
Service Contractor fails to secure available alternate sources of services, 
equipment or materials, Owner is entitled to secure such alternate sources 
and offset any amounts expended on such alternate sources from amounts 
due or owing to Service Contractor under this Agreement to the extent that 
such amounts exceed the price allocations for the goods and services agreed 
upon in this Agreement.  Service Contractor shall not be paid any additional 
compensation by Owner due to an unforeseen or uncontrollable event or 
occurrence of the type described in this section 18.05. 

 
  c. In order to be entitled to an excuse for any delay or failure to perform under 

this Agreement pursuant to this section 18.05, the party claiming such excuse 
shall promptly give written notice to the other party hereto of any event or 
occurrence which it believes falls within the contemplation of this section 
18.05. 

 
 16.05 Estoppel Certificate.  Upon request of Owner, Service Contractor agrees to provide 

to Owner, within five (5) days after receipt of written request therefore, a written 
statement certifying that this Agreement is in full force and effect, that Owner and 
Service Contractor are current in their Respective obligations hereunder and that 
Owner is not in default under any provision of this Agreement. 

 
 16.06 Survival.  The provisions of sections 6,8,11 and 15 of this Agreement shall survive 

the expiration or early termination of this Agreement. 
 
 16.07 The individual executing this Agreement on behalf of Service Contractor personally 

certifies and warrants that by his or her execution hereof, this Agreement shall be 
legally binding on and enforceable against Service Contractor. 

 
Section 17.  Entire Agreement 
 
 17.01 This Agreement and the Exhibits, attached hereto and made a part thereof, 

constitute the entire agreement between the parties with respect to the Contract 
Duties and supersedes all prior negotiations, representations or agreements relating 
thereto either written or oral, except to the extent that they are expressly 
incorporated herein. 

 
 17.02 Unless otherwise expressly provided herein, no changes, alterations, or 

modifications to this Agreement shall be effective unless in writing and signed by the 
respective parties hereto or their duly authorized agents. 



 
IN WITNESS WHEREOF, the parties have hereunto set their hands the day and year first above 
written, the  corporate parties by their officers duly authorized. 
 
OWNER:            SERVICE CONTRACTOR: 
 
RED OAK COMMUNITY SCHOOLS 
 
By:  Superintendent           By: 
 
 
 
By:  ________________________________           By:  ______________________ 
 
Title:________________________________           Title:______________________  
 
 
 
 
  



 
INSURANCE 

 
INSURANCE REQUIREMENTS 
 
I. The Service Contractor shall provide the following minimum insurance coverage: 
 
 A. Commercial General Liability 

Combined Single Limit - $1,000,000 per occurrence and $2,000,000 annual 
aggregate per location.   
Such insurance shall be broad form and include, but not be limited to, contractual 
liability, independent contractor’s liability, products and completed operations liability, 
and personal injury liability.  A combination of primary and excess policies may be 
utilized.  Policies shall be primary and noncontributory. 

 
B. Worker’s Compensation – Statutory Limits 
 
C. Employer’s Liability 
 With minimum liability limits of $1,000,000 bodily injury by accident each accident, 

$1,000,000 bodily injury by disease policy limit; $1,000,000 bodily injury each 
employee. 

 
D. Commercial Automobile Liability 

▪ Combined Single Limit - $1,000,000 per accident. 
▪ Such insurance shall cover injury (or death) and property damage arising out of 

the ownership 
▪ Maintenance or use of any private passenger or commercial vehicles and of 

any other equipment required to be licensed for road use. 
 
 E. Property Insurance 

  All-risk, replacement cost property insurance to protect against loss of owned or 
rented equipment and tools brought onto and/or used on any Property by the 
Service Contractor. 

 
II. Policies described in Sections I.A. and I.D.  above shall include the following as additional 

insured, including their officers, directors and employees.  A GL-2010 Endorsement shall 
be utilized for the policy(ies) described in Section I.A. above.  Please note that the spelling 
of these parties must be exactly correct or the Contract Duties will not be allowed to 
commence. 

 
 RED OAK COMMUNITY SCHOOLS 
 
III. Service Contractor waives any and all rights of subrogation against the parties identified 

above in Paragraph II above as additional insured’s. 
 
IV. Service Contractor shall furnish to the Owner Certificate(s) of Insurance evidencing the 

above coverage.  Original Certificate(s) of Insurance must be provided before Service 



Contractor commences Contract Duties or Contract Duties will not be allowed to 
commence. 

 
V. Certificate(s) of Insurance relating to policies required under this Agreement shall contain 

the following words verbatim: 
   
   “Should any of the above described policies be canceled before the expiration date 

thereof, the issuing insurer will endeavor to mail 30 days written notice to the certificate 
holder named to the left, but failure to do so shall impose no obligation or liability of any 
kind upon the insurer, its agents or representatives.”  An additional copy to be sent by 
certified mail, return receipt to: 

   
    Red Oak Community Schools 

Attn: Superintendent 
604 S Broadway Street 

    Red Oak, IA 51566 
 
In addition, the language set forth in this Paragraph VI shall also be added to each policy in the 
form of an endorsement. 
 
 
 

RULES & REGULATIONS 
 

The following rules and regulations apply to contractors servicing the Red Oak Community 
Schools campus. 
 
General 
 

1.  Building Management will provide Contractor with a list of contacts to use in the event of 
an emergency.  Contractor shall provide the same to Building Management, along with 
a list of subcontractors, if any. 

 
 2. Keys/access cards required to access certain areas of the Building (electrical closets, fan 

rooms, etc.) are available from Building Management, and must be returned at the end of 
each work day. 

 
Operations 
 
 1. Contractor is responsible for receiving and transporting any material deliveries related to 

their work.  The Building Management staff will not be responsible for coordinating or 
accepting a contractor’s material delivery. 

 
 2. Contractor shall use rubber-wheeled carts when moving material through the building. 
 



 3. Protection of all public corridors and elevator surfaces is the responsibility of the 
Contractor.  Floor protection, or equivalent, must be provided and used as necessary.  
Failure to protect surfaces will result in cleaning and/or replacement of damaged material 
at Contractor’s expense. 

 
 4. Any unsafe condition noted by Building Management or Chief Engineer must be 

corrected immediately.   
 
 5. Contractor is responsible for storing and securing its tools, materials and supplies.  

Storage space may be made available by Building Management. 
 
 6. Any Contractor employee caught stealing, drinking alcoholic beverages, or using any 

illegal substance, will be immediately banned from the property.  Smoking is not 
permitted anywhere on campus 

. 
 7. Contractor employees are expected to behave in a professional and courteous manner 

at all times. 
  
 8. Contractor employees may eat lunch or take breaks within the employee designated 

break room or area.  Use of tenant space for break or lunch purposes is not permitted. 
 
 9. Noisy and disruptive cleaning services must be performed after normal business hours 

and coordinated through Building Management. 
  
 10. Lights in work areas should be turned off at the end of the workday. 
 
 11. Individual employees shall only be provided keys to the spaces that they service.  Key 

disbursement and collection shall be the responsibility of the on-site supervisor on a 
nightly basis.  Lost or misplaced keys must be reported to Building Management 
immediately.  Contractor will be responsible for any costs associated with re-keying of 
space affected by keys lost or misplaced by the Contractor employee. 



Budget Guarantee Resolution 
 
Be it RESOLVED, that the Board of Directors of the RED OAK community school district, will levy property 
taxes for fiscal year 2025-2026 for the regular program budget adjustment as allowed under section 
257.14, Code of Iowa. 
 
 
 
 
______________________________      __________ 
Bret Blackman, Board President      Date 
 
 
 
 
 
______________________________      __________ 
Heidi Harris, Board Secretary      Date 
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